[Date]
Dear [Supervisor],
[bookmark: _Int_Vrn4625m]I am writing to request approval to attend the National Association of Bond Lawyers (NABL) Essentials Conference, which will be held in Austin, TX, April 8-10, 2026, at the Fairmont Austin Hotel.
This bond law bootcamp is a significant event for legal professionals new to public finance. It offers 22 sessions that start with the basics and help me gain deeper expertise in the rules and laws governing the $4 trillion municipal market.
Attending the NABL Essentials Conference will allow me to build connections across the national bond law community and gain exposure to foundational tax, securities, and municipal finance issues. Attendance can lead to collaborations and insights that benefit [insert firm/organization name].
The sessions cover a wide range of topics that are directly relevant to our work, such as:
· A
· B
· C
· [Insert relevant sessions to your practice, review agenda] 
Cost and Logistics: The cost of attendance includes the registration fee ($895.00 early bird), hotel, travel and meals. I have prepared a detailed budget and will ensure expenses are kept to a minimum. Furthermore, I will provide a comprehensive report and share the knowledge gained with our team upon my return.
I am confident that the knowledge and experience gained from attending this conference will aid my professional development and contribute to the growth and success of our organization. 
Thank you for considering my request. The early bird rate ends on Wednesday, March 4, 2026.
I look forward to hearing from you soon.
Sincerely,
[Your Name]
[Your Position]
